American Rescue Plan Act (ARPA): Coronavirus Local
Fiscal Recovery Fund (CLFRF)

Resubmission required in ELITE

ARPA CLFRF Request Error Guidance

The Michigan Department of Treasury recently completed the audit of submitted ARPA CLFRF
Requests. If an error was found during the audit, a notification was sent to the NEU describing
the errors found. To find a copy of your letter visit the Michigan Department of Treasury
Document Search Site.

To view the ARPA CLFRF status of a local unit visit www.michigan.gov/arpa and select “CLFRF
NEU Status.” Below is guidance on how to correct and resubmit the ARPA CLFRF Request.
Please note that local units may have more than one error. Before resubmitting make sure all
errors are corrected.

Most common errors that need to be addressed are:
¢ Not all information on required forms was completed. For example, local unit name,
address, DUNS number, etc. may have been left blank.
e The form(s) were not signed by the Chief Administrative Officer (CAQO). Examples of
CAQOs are a City/Township/Village Manger, Mayor, Supervisor, or President.
¢ Not all pages of the forms were uploaded.

Resubmitting ARPA CLFRF Request
Please review the error messages listed in your letter of natification. You need to resubmit your
ARPA CLFRF Request after addressing your errors.

Follow these steps below to resubmit your ARPA CLFRF Request:
1. Log into the ELITE system using the user ID and password you have created.
Note: Once logged in you will see your name and local unit information will be above the
“Form” field. If not, you will have to select your county, municipality type and municipality
name.

Local Government Electronic Filing System

Michigan Department of Treasury

*=Required Fields

* UserlDy| Request Access New User
* Password: Forgot Password
*Security Code:

Enter the Security Code shown above:

\ Login | \ Clear | |Regenerate



https://treas-secure.state.mi.us/LAFDocSearch/
http://www.michigan.gov/arpa
https://treas-secure.state.mi.us/LAFDeform/TL41W71.aspx

2. Next to the “Form:” field, select from the drop down, “ARPA CLFRF Request — Resubmit
Report (#######)”

Local Government Electronic Filing System

Michigan Department of Treasury

Welcome Scott Saren of [ Vunicode: IIIlllYou have a resubmit.
User Profile  Logout
* = Required Fields

*Form: v
|

“Fiscal Year: Retirement Summary Report
Corrective Action Plan for Audit

APR Reviewer's Form

Annual Local Unit Fiscal Report - F65
Transportation - Performance Audit
Qualifying Statement

Qualifying Statement Reconsideration
Exemption

Short Term Prior Approval

Long Term Prior Approval Delete
Security Report
Assess)ifng gﬁicers Report
j Extension Requests
|_ARPA CLFRF Request - Resubmit Report (29495)
20200 Extension Requesis T colt saren U5/05/20 R

Scott Saren 02/11/2021 Received View
Scott Saren 03/01/2021 Received View
Scott Saren 05/28/2020 Received
Scott Saren 04/08/2019 Received View
Scott Saren 12/07/2017 Received
Scott Saren 12/07/2017 Received

“Audit Filed Under:

20200 Extension Requests

ecelved
20190 Extension Requests

20190 Extension Requests

20190 Qualifying_Statement

20190 Security Report

20170 Auditing_ Procedure Report (for Audit)
20160 Auditina Procedure Report (for Audit)

3. Click on Create Form — another page will generate.

4. The data that was originally entered into the ARPA CLFRF Request will be
prepopulated. You will not have to reenter any previously submitted information. You will
only need to modify the data that is necessary to resolve the identified errors.

5. Update the PDF with corrected information. To replace the previously submitted file,
click on “choose file” to attach a corrected version of the PDF. Ensure that ALL pages of
the documents are included in the PDF. Only updated documents will need to be
reattached.

5751 - CLFRF NEU Funding Election and Budget Certification Form. (Done - 5751.pdf) Choose File |[Nof...sen
Award terms and conditions (as provided by Federal Treasury). (Done - Terms.pdf) Choose File |[No f...sen
Compliance with Title VI of civil rights act of 1964 (as provided by Federal Treasury). (Done - Chooss File |No f.. sen

Compliance.pdf)



6. Click “Certify/Submit” to move to the next page

7. Once all errors are corrected with your submission, check the box for “Certification” and
then click “Submit”. A message will appear that the submission was successful along
with the date, time, and confirmation number. Please print this for your records. Your
local unit will receive e-mail notification once your resubmission has been reviewed.



Common Errors

The following is a summary of some of the common errors that local unit may need to resolve.
The specific errors that need to be addresses are listed in the “Resubmission required in ELITE”
that was sent to the NEU. Local unit may view this letter by visiting the Michigan Department of
Treasury Document Search Site.

Document

Error Message

How to Resolve

Award Terms
and Conditions

The local unit's name and/or address on
the Award Terms and Conditions
Agreement form was either left blank in
the signed agreement or does not match
what was electronically entered on the
“ARPA CLFRF Request” form in the
ELITE system.

Review the example in Appendix A. The
Recipient Name and Address should match
your municipality name and address as was
entered during the certification of your ARPA
CLFRF Request submission within the ELITE
system.

Award Terms
and Conditions

The NEU did not enter a DUNS number
on the Award Terms and Conditions
Agreement.

Review the example in Appendix A, then
resubmit ARPA CLFRF Request with a valid
DUNS number.

Award Terms
and Conditions

The NEU’s DUNS number on the Award
Terms and Conditions Agreement does
not match what was electronically entered
on the “ARPA CLFRF Request” form in
the ELITE system.

Review the example in Appendix A, then verify
both Award Terms and Conditions and the
ELITE submission to verify correct DUNS
number then resubmit ARPA CLFRF Request.

Award Terms
and Conditions

The NEU did not enter a Taxpayer
Identification Number on the Award Terms
and Conditions Agreement.

Review the example in Appendix A, then
resubmit ARPA CLFRF Request with a valid
Taxpayer Identification Number.

Award Terms
and Conditions

The NEU’s Taxpayer Identification
Number on the Award Terms and
Conditions Agreement does not match
what was electronically entered on the
“ARPA CLFRF Request” form in the
ELITE system.

Review the example in Appendix A, then verify
both the Award Terms and Conditions and the
ELITE submission to verify correct FEIN.

Award Terms
and Conditions

There was an error in the signature
information on the NEU’s Award Terms
and Conditions Agreement. The signature
does not match what was electronically
reported as the Chief Administrative
Officer in the “ARPA CLFRF Request’
form in the ELITE system.

Review the example in Appendix A. If the signer
is not the Chief Administrative Officer, please
include as the last page of the PDF
documentation a board approved action
designating someone other than the Chief
Administrative Officer to sign the form.

Award Terms
and Conditions

The Award Terms and Conditions
Agreement did not include the Authorized
Representative's Title.

Review the example in Appendix A, then verify
the Chief Administrative Officer’s or board
approved signor’s title is listed.

Award Terms
and Conditions

The Award Terms and Conditions
Agreement did not include a valid date
signed.

Review the example in Appendix A, then verify
the Date field is populated.

Award Terms
and Conditions

All five pages of the Award Terms and
Conditions Agreement were not provided.

All pages of the Award Terms and Conditions
must be attached as one document.

Award Terms
and Conditions

The Award Terms and Conditions

Agreement was either modified or the U.S.

Department of the Treasury section was
not left blank. Therefore, the Award Terms
and Conditions Agreement is not a valid
submission.

Review the example in Appendix A. The section
for U.S. Department of Treasury must be left
blank and no modifications to the document are
acceptable.



https://treas-secure.state.mi.us/LAFDocSearch/
https://treas-secure.state.mi.us/LAFDocSearch/

Assurances of
Compliance
with Title VI of
the Civil Rights
Act

The name of the local unit was not entered
in the Recipient field on the Assurances of
Compliance with Title VI of the Civil Rights
Act of 1964.

Review the example in Appendix B, then verify
the Recipient Name Matches that of the
Municipality.

Assurances of
Compliance
with Title VI of
the Civil Rights
Act

The Assurances of Compliance with Title
VI of the Civil Rights Act of 1964 did not
include a valid date signed.

Review the example in Appendix B, then verify
a valid date is documented when signed.

Assurances of
Compliance
with Title VI of
the Civil Rights
Act

There was an error in signature
information on the NEU’s Assurances of
Compliance with Title VI of the Civil Rights
Act of 1964 form, and it does not match
what was electronically entered on the
“‘ARPA CLFRF Request” form in the
ELITE system.

Review the example in Appendix B. The
Assurances of Compliance with Title VI of the
Civil Rights Act of 1964 must be signed by the
CAO. If it was signed by someone other than
the CAO it must be accompanied with local unit
board approval and match the name of the CAO
in the ELITE system.

Assurances of
Compliance
with Title VI of
the Civil Rights
Act

All three pages of the Assurances of
Compliance with Title VI of the Civil Rights
Act of 1964 were not provided.

Review the example in Appendix B. All pages of
the Assurances of Compliance with Title VI of
the Civil Rights Act of 1964 must be attached.

FORM 5751 Part 1 of the Form 5751 - CLFRF NEU Review Appendix C, then correct Form 5751 to
Funding Election and Budget Certification | include all information as requested. Verify that
Form is not completed or does not match | the information on the 5751 Form matches the
what was entered electronically on the information provided in the ELITE system, i.e.,
“‘ARPA CLFRF Request” form in the FEIN, DUNS Number, Recipient Name, etc.
ELITE system.

FORM 5751 In Part 3 of the Form 5751 - CLFRF NEU Review Appendix C, then verify that the top-line
Funding Election and Budget Certification | budget figure provided on form 5751 matches
Form, the Top-Line Budget was not the top-line budget figure provided in the ELITE
entered, or it does not match what was system.
entered electronically on the “ARPA
CLFRF Request” form in the ELITE
system.

FORM 5751 There was an error in the CAO signature Verify that the signer of the 5751 Form matches
in Part 5 on the NEU’s Form 5751 - that of the Chief Administrative Officer identified
CLFRF NEU Funding Election and Budget | in the ELITE system. If the Chief Administrative
Certification Form, and/or the CAO officer did not sign, please attach with the 5751
signature does not match what was Form a board approval of the individual who did
electronically entered on the “ARPA sign the 5751 as an authorized representative.
CLFRF Request” form in the ELITE
system.

FORM 5751 There was an error in Part 5 of Form 5751 | Review Appendix C, then correct your 5751
- CLFRF NEU Funding Election and form to include the printed name of the Chief
Budget Certification Form. The printed Administrative Officer.
name of the CAO was not included.

FORM 5751 There was an error in the CAO Title in Review Appendix C, then correct your 5751

Part 5 on the NEU’s Form 5751 - CLFRF
NEU Funding Election and Budget
Certification Form, and/or the CAO Title
does not match what was electronically
entered on the “ARPA CLFRF Request”
form in the ELITE system.

form to include the title of the individual that
signed. If this person is not the Chief
Administrative Officer, please attach board
approval of the individual who did sign the 5751
as an authorized representative.




ELITE System
Form

The NEU did not enter a valid DUNS
number.

Confirm you have a valid DUNS number with
Dun & Bradstreet, then update the DUNS
number field in the ELITE System.

ELITE System
Form

The Chief Administrative Officer
information entered electronically on the
“ARPA CLFRF Request” form in the
ELITE system was not completed and/or
accurate.

Verify the Chief Administrative Officer
Information is accurate when submitting your
ARPA CLFRF Request. Examples of CAOs are
a City/Township/Village Manger, Mayor,
Supervisor, or President. If a different person
than the CAO has been designated to sign the
documents, board approval must be attached to
the end of all PDF that have been submitted.

ELITE System
Form

The information entered electronically into
the Chief Administrative Officer (CAO)
section on the “ARPA CLFRF Request”
form in the ELITE system is not the local
unit's CAO. All documents must be signed
by the CAO.

Verify that the information for the individual
identified as the Chief Administrative Officer
matches the name of the Individual that has
signed all forms as the chief administrative
officer. Examples of CAOs are a
City/Township/Village Manger, Mayor,
Supervisor, or President. If a different person,
then the CAO has been designated to sign the
documents, board approval must be attached to
the end of all PDF that have been submitted.

ELITE System
Form

The local unit address information entered
electronically on the “ARPA CLFRF
Request” form in the ELITE system was
not completed and/or accurate.

Verify a valid address was provided when
submitting the ARPA CLFRF Request.




APPENDIX A
Example: Award Terms and Conditions
Note: All pages of this document must be included with your upload. All text in RED must be
provided by the applying NEU.
Expiration Date: November 30, 2021 ¢

115, DEPARTMENT OF THE TREASURY+
CORONAVIRUS STATE AND LOCAL FISCAL RECOVERY FUNDS+

Recipient name and address:+' | DUNS Number: 123456789 (DUNS Number)+ o

Arpa Township (Recipient Name)+ Taxpayer Identification Number:12-3456789 (FEIN)+
12345 Main St. (Address Line 1)+ +

Somewhere, MI 12345 (Address Line 2)+ Assistance Listing Number: 21.027+

Sections 602(b) and 603(b) of the Social Security Act (the Act) as added by section 9901 of the
American Rescue Plan Act, Pub. L. No. 117-2 (March 11, 2021) authorize the Department of the
Treasury (Treasury) to make payments to certain recipients from the Coronavirus State Fiscal
Recovery Fund and the Coronavirug Local Fiseal Recovery Fund. +

Recipient hereby agrees, as a condition to receiving such payment from Treasury, to the terms
attached hereto.+

Recipient: Arpa Township+
7‘5‘//&?# Sff‘ e

+
Authorized Representative: Appg Smith+
Title: Township Supervisor+
Date signed: 07/01/2021+
1].5. Department of the Treasury:+
+

Authorized Representative: +
Title:+
Date:+!



Appendix B

Example: Assurances of Compliance with Title VI of the Civil Rights Act of 1964
Note: All pages of this document must be included with your upload. All text in RED must be
provided by the applying NEU.

UIdEr penaity 01 perjury, e Undersigned OInclans) Cerines At OITCIan ) Nas read ana underswod me
Recipient’s obligations as herein described, that any information submitted in conjunction with this assurances
document is accurate and complete, and that the Recipient is in compliance with the aforementioned
nondiscrimination requirements. +

Arpg Township+ 07/01/2021 4

Recipient Date+

'/‘;/?,(z(f St

Signature of Authorized Official+

PAPERWORK REDUCTION ACT NOTICE+

The information collected will be used for the [, Government to process requests for support. The estimated burden associated with
this collection of information is 30 minutes per response. Comments concerning the accuracy of this burden estimate and suggestions



APPENDIX C

Example: FORM 5751

Michigan Desartment of Traasury

571 (07-21]

Coronavirus Local Fiscal Recovery Fund (CLFRF)
Non-Entitlement Unit of Local Government (NEU)
Funding Election and Budget Certification

Completed and signed form must be uploaded in the ELITE Svstem,

PART 1: NON-ENTITLEMENT UNIT OF LOCAL GOVERNMENT INFORMATION

Lacal Unil Marma Loca Unk Counly Mame
ARPA Township Arpa
£ il gl Code Conlact Emall Addrass
999999 arpatwp@arpatwp.gov
Contact Mame Conlact The Gaontact Telaphare Number Exlenz.an
Arpa Allen Township Clerk (999) 599-9995

PART 2: ELECTION OF CORONAVIRUS LOCAL FISCAL RECOVERY FUND (CLFRF) FUNDING

Select one of tha oplions below indicating the CLFRF funding oplion your local unil elects. The selected oplion will apply (o both the 2021 and
2022 CLFRF funding disiributions. A local unit cannot change the elected option once this form is submitied to the Michigan Depariment
of Treasury.

Option One: MEU accepts the CLFRF funding and requests payment from the State of Michigan. Complete the remainder of the form

I:‘ Option Two: MEU declines the CLFRF funding allocation far the NEU and requests the funda be transferred to the State of Michigan
The NEU must complete and sign the US. Treasury Nobice of Transferring CLFRF Funds o the State. Complete Parls 3
and & and skip Part 4,

I:l Option Three: NEU declines the CLFRF funding by salecling neither Oplion Gne or Oplion Twa, and theralors, the NEU's CLFRF
funds will be distributed proportionately to NELUs that elected Option One. For U5, Tressury purposes, the NEL will be
classilied as “non-responsive.” Skip Parts 3 ard 4 and complels Parl 5.

PART 3: CERTIFIED TOP-LINE BUDGET TOTAL

An NEU that alected Dption One or Option Twa in F'Hrl 2 must entar the NEU 5 Tc||:|-l_|na Top-Line Budget
Budget (as defined in Ll
January 27, 2020 $ 999,999.99

PART 4: REQUIRED NOTIFICATION

NEUs that electad Option One in Part 2, accepling the CLFRF funding, will b required 1o report and upload the documents below as part of the NELU's
first reporiing to the US. Tressury. The first report ie dus Colober 31, 2021,

| Ten

Coopy of aigreed A r i

Capy of signed .‘-.C.smmnm of Compliance with Tite VI of the Civil Rights Act of 1964

Copy of actual budget documents validating the Top-Limae Budget {as defined in Michigan Department of Treasury Mumbered Ledter 2021-5)
anount pravided 1o the State of Michigan in Pan 3 above

PART 5: CERTIFICATION

The undersigned Chisf Administrative Officer, following approval By the govemning board where applicable, of tha iocal unit indicated in Pard 1 haraby
cedifies to the Michigan Department of Treasury the foflowing:

1) The Chief Adminlstrathve Oficer alected an Optfon In Pan 2 o efther accept or deciine the Coronavius Local Fiscal Recovery Fund (CLFRF)
funding. Acknowledges that this election is a one-time election and cannot be modified for fuiure CLFRF aistributions.

2} The Chiefl Adminisireie Officer reviewed the federsd and sfale guitance related (o e determination and calculation of the Top-Line Budge!
fas defined in Michigan Departmeant of Treasuy Numbsred Letter 2021-5), and certifies 1o the Michigan Department of Treasury that the Top-Line
Budgat [as deflined in Michigan Departrmant of Treaswy Mumbared Lellar 2021-5) amount as of January 27, 2020, providad in Part 3 above,
I5 accurate.

3) The Chinf Administrathe Oficer read the information provided in Part 4 abowe and scknowledgors and undersiands the documents thal will be
raguired (o be prowted (o tha U5, Treasury a5 part of tha frst federal reporting dee Octobar 37, 2027,

Chif Administralive Officar Signature (as defined In MCL 141 42309

Apa Swith

Frintad Mama of Chia Adm nigtratve Officer (e defined in MCL 141 4250

Arpa Smith

Title

Township Supervisor

Data
07/01/2021

For questions, call $17-335-015%5 or email: Treas-ARPA@mIichigan gov
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